
Subject:BusinessStudies

Class:JSS1

Topic:Journal

MeaningofJournal

Ajournalisabookwhichcontainsthedailyrecordsofbusinesstransactions.Eachrecordina
journaliscalledanentry.Thejournaliscalledabookoforiginalentrybecauseitsentriesare
transferredtoasecondbook.

FormatofaJournal

Date Particulars Folio InvoiceNo. Amount

TypesofJournal

WehavetwomajortypesofJournals:

1.GeneralJournal

2.SpecialJournal

GeneralJournal

Thisisabookthatrecordsalltransactions(bothsalesandpurchases).Itisalsousedtocorrect
errorsmadeinthebooksofaccount.Itisusedwhennospecialjournalexists.Itcanalsobe
calledTheJournal.Itshows:

1.Thedate;

2.Thenameoftheaccounttobedebitedandtheamount;

3.Thenameoftheaccounttobecreditedandtheamount;

4.Adescriptionofthetransaction.

FormatofaGeneralJournal

Date Particulars Folio InvoiceNo. Dr(Debit) Cr(Credit)

Advantagesofusingageneraljournal

1.Thebook-keeperdoesnotneedtorelyoncramming

2.Theriskofomittingatransactionormakingoneentryisreduced.

3.Ithelpsinthedetectionoferrors.



4.Theentryinthejournalprovidesenoughinformationoftransactionstopersons.

SpecialJournal(DayBooks):Thisisusedtorecordonlyonetypeofentry.TypesofSpecial
Journalsarelistedbelow:

a.PurchasesJournal

b.SalesJournal

c.ReturnInwardJournal

d.ReturnOutwardJournal

Inordertokeepthegeneralledgerfreefrom unnecessarydetails,separatejournalsarekeptfor
credittransactionsconcerningsalesandpurchases.

Let’stakeeachofthem oneaftertheother.

PurchaseDayBookorPurchasesJournal

ThisisalsoknownastheboughtJournal.Itisusedtorecordalldailyparticularsofgoods
boughtforresaleoncredit.Itismaintainedexclusivelyforcreditpurchasesofgoodsmeantfor
resale.Entriesaremadeinthepurchasejournalfrom thepurchaseinvoicesissuedbythe
sellers.

Example:

Famvarschoolmadethefollowingpurchasesoncreditfrom KLYPLC,inthemonthofJuly:

July4-Officesupplies #50,000.00

July10-Officeequipment#800,000.00

July21-Officefurniture. #200,000.00

From theaboveinformationprovidedabove,writeupthepurchasesjournalofthiscompanyas
atJuly21.

Solution:

PurchasesJournal

Date Particulars(from
whom
purchased)

Folio Invoice Amount

# : K

July4

July10

July21

Officesupplies

Officeequipment

Officefurniture

0056

0075

0080

50,000.00

800,000.00

200,000.00

Purchases
Account:Dr

1.050,000.00



SalesJournal

Thisisoneofthebooksoforiginalentry.Itisusedtorecorddailysalesofgoodsoncredit.The
recordingoftransactionsintosalesjournalsisthesameaspurchasejournalexceptinposting
totheledger.Intheledger,debtors(customers)personalaccountsaredebitedandsales
accountscreditedinthegeneralledgerwiththetotalamountofcreditssalesfortheperiod.

Example:

WriteupthesalesjournalofFamvarschool,from theinformationgivenbelow:

February10-SoldtoPriQueenschool60

dozensofmarker@ #2,000.00.

February20-SoldtoHurukschool,40pairs

ofCardigan@ #3,000.00perpair.

Solution:

SalesJournal

Date Particulars Folio InvoiceNo. Amount

# : K

February10 PriQueenschool
60dozensof
marker@ #2,000
perdozen.

0123 120,000.00

February20 Hurukschool40
pairsofCardigan
@ #3,000.00per
pair.

0222 120,000.00

TotalSales
Account:Cr

240,000.00


