
SUBJECT:BUSINESSSTUDIES

CLASS:JSS2

WEEK:EIGHT(8)

TOPIC:PARAGRAPHING

LEARNINGOBJECTIVES:

1.MeaningofParagraph

2.TypesofParagraph

3.ExplanationofthetypesofParagraph

Aparagraphisacleardivisionofapieceofwriting.Itfocussesusuallyonasinglesubject

matterandisseparatedfrom otherpartsofthewritingbyanewlineofindentation.Paragraph

alsomeansthebreakingofwrite-upsintopassagesorsectionsinordertofacilitatereadingand

understanding.

TypesofParagraphing:TherearethreetypesormethodsofParagraphing.These

1.BlockedorFlushParagraphing;

2.IndentedorSemi-blockedParagraphing;

3.HangingParagraphing;

BlockedorFlushParagraphing:Paragraphswritteninablockedstylearetheoneswiththefirst

lineflushwithleftmargin.Alllinesoftheparagraphstartsfrom thebeginningoftheleftmargin.

Itissimplyastyleconvention.Thefirstlineisnotindentedandthesubsequentparagraphsare

separatedbyadoublespacebetweenthem.Forexample,

*************

*************

Hereisanotefrom amanwhosayshisagenthasnotgivenhim anyorderthatweshiptohim.

Thenameoftheagentandhispositiveoughttobeknownandissupposedtobeinthefile,look

itupforme.

IndentedorSemi-blockedParagraphing:Indentationdeterminesthedistanceoftheparagraph

from eithertheleftortherightmargin.InthistypeofParagraphing,five(5)spacesareusually

givenfrom eitheranyofthemarginbeforetypestarting.Thesecondandsubsequentlinesstart



from themargin.Forexample,

***********

**************

AbujaisthecapitalcityofNigeria.ItislocatedinthecentreofNigeria,withintheFederal

CapitalTerritory(FCT).Abujaisplannedcityandwasbuiltmainlyinthe1980s.

Abuja’sgeographyisdefinedbyAsorock,a400-metremonolithleftbywatererosion.

Thepresidentialcomplex,NationalAssembly,SupremeCourtandmuchofthetownextendto

thesouthoftherock.

HangingParagraphing:AhangingparagraphistheoppositeofanIndentedparagraph.Thefirst

linestartsattheeitherofthemarginandallotherlinesareIndented(2or3spacesgivenbefore

typestarting).Forexample,

**************

************

AbujaisthecapitalcityofNigeria.ItislocatedinthecentreofNigeria,withintheFederalCapital

Territory(FCT).Abujaisaplannedcity,andwasbuiltmainlyinthe1980s.Itofficiallybecame

Nigeria’scapitalon12December,1991,replacingLagos,whichisstillthecountry’smost

populouscity.

Abuja’sgeographyisdefinedbyAsoRock,a400-metermonolithleftbywatererosion.

Thepresidentialcomplex,NationalAssembly,SupremeCourtandmuchofthetownextendto

thesouthoftherock.


