
PRINTERCORRECTIONSIGNS

Proofreader’smarkalsocalledprinterscorrectionsignsaremarksusedwhenamendments

havetobemadeintypewrittenorhandwrittenworkofwhichfaircopyistobetyped.These

marksindicateproblemsinthetextandsuggestsolutions.Correctionmarkscomeintwoways

whichisabbreviationsandabstractsymbols.Belowaresomecorrectionsigns

ProofReading

Thisisaprocesswherebyagoodtypistchecksandcarefullyreadthedocumenttypedto

ensureitserrorfree.

Proofreadingstandsfor:

P–Practiceyourproofreadingskills

R–Re-readifnecessary

O–Onlybesatisfiedwithperfection

O–Oneerrornotcorrectedistoomany

F–Findandcorrectallerrors

R–Refertothedictionaryoften

E–Eraseneatlyandcompletely

A–Alwaysproofread

D–Dividewordsproperly.

MeaningofManuscript

Thesearehandwrittenanddisjointedmaterialswhichneedtobetypedinareadableand

meaningfulway.Typescriptistheoriginaltypewrittenform ofanauthorizebook.

MeaningofAbbreviations

Thisisashortform ofawordforfasterdevelopmentofwritingskills.Somewordsandtheir

abbreviationsarewrittenbelow:

LonghandAbbreviations

AbbreviationsWordsinfull

A1 firstclass



A/c account

Amt amount

& and

@ at

B/e billofexchange

B/l billoflanding

Bs balancesheet

Bn been

Cf compare

Co company

Ch chapter

Deft defendant

Dept department

$ dollar

E&OE errorsandomissionexpected

E.g forexample

F for

Fr from

P page

Pg pages

Pd paid

% percent

Yr your/year

Via bywayof

Vi2 namely

Atanytimethesesignsarewritteninthemargin,theyareusuallyfollowedbytheshillingstroke.



Themainreasonforthisisthattheremaybemorethanone

correctionperlineanditisthereforenecessarytohavethe

drillingstrokeaftereach,toactasadivision.


