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LearningObjectives

1.explaintheconceptofBuyingandSelling;

2.explainthefourmethodsofBuying;

3.explainbuyingbycredit;

4.explaintheproceduresofBuying.

DefinitionofBuying:Buyingsimplymeanstheacquisitionofgoodsbypayingoutsomemoney.

AstudentmayneedbooksandBiroforhislearning.Ifhe/shedoesnothavetheitemsinhis/her

bag,thenheorshewouldhavetobuyfrom aseller.Inordertoexchangehisorhermoneyfor

bookandbiro,thereshouldbeameansofdeterminingthepricewhichshouldbeacceptableto

boththebuyerandseller.Thesellerfixedhisprice,andsellathisorherfavorite.Atthesame

timethebuyerbuysifthepriceisalsoacceptabletohim orher.Theprocessoftheagreement

isthemethodofBuying.

MethodsofBuying:Therearebasicallyfourmethodsofbuying.

1.Buyingbydescription.

2.Buyingbysample

3.Buyingbyauction

4.Buyingbyinspection

Buyingbydescription:Thisistheprocessbywhichabuyerbuysgoodsbasedonthe

descriptionofthemanufacturerorseller.Therearesomanyofproductsorgoodssoldinthe

marketorshopinwhichthebuyerreliesontheproductdescriptions.Abuyerwhoneedstobuy

butter,bottledrink,breadetc,willnotopenandtestortasteitbeforeBuyingratherreliesonthe

description.

Buyingbysample:Thisiswhenasellerormanufacturerallowstheconsumerorbuyertotaste

ortesttheproductbeforebuyingorpayingforit.InNigeria,therearenumberofgoodssoldby

sampleexamplesGarri,Mangos,Orangesetc.

BuyingbyAuction:Thisisthesellingofgoodsbypublicbidding.Prospectivebuyersbid

againstoneanotherforgoods.Inauctionsales,thepublicorinterestedconsumerswouldbe



informedofthedate,placeandtypeofgoodstobesold.OldornewgoodscanbeAuctionend.

Conditionsnecessarybeforeauctioning:

a.anauctioneermustbeappointed

b.enoughnoticemustbegiventoprospectivebuyers

c.placeofauctionmustbespecified

d.goodsaresoldtothehighestbidder.

BuyingbyInspection:Thistheprocessbywhichthebuyeris.giventheopportunitytolook

closelyatthegoodsheorshewantstobuy.InNigeria,practicallyeverythingweneedtosatisfy

ourneedsissoldbyinspectionexamplesshoes,clothes,food,constructionmaterialsand

books.

Creditbuying:Creditbuyingreferstothepaymentforgoodsthatisdeferreduntilanagreed

time.Thatmeansnocashpaymentisofferedforgoodspurchased.

Inthecommoditymarket(stalls,shops,openair),goodsaresoldmainlyonbasisofCash-and-

Carry.

InEuropeandAmerica,mostbuyersdonotcarrycashtopayforgoods.Banksgivesits

customersplasticcardsknownascreditcardswhichareusedforpaymentsofgoodsand

services.

creditcard:Thisisaplasticcardissuedbythebanktoitscustomer,usedasamethodof

paymentsofthingsboughtwithoutofferingaphysicalcash.Bankcreditcardsexamples

MasterCard,VISAandVerve.

ProceduresforBuying:BuyingproceduresarethegenerallyacceptedwaysofBuyingand

sellinggoods.Itwasfirstwithcowrieslatertobarternowmodernbusinessorganizationsuse

thefollowingproceduresforbuyingandselling:enquiry,quotation,order,invoice,statementof

account,deliverynoteandreceipt.

Enquiry:MostbusinesstransactionsbeginasEnquiries.Abuyenquireswhenheorsheneeds

somethingandwouldliketoknowhowbestandhowmuchitwouldcosttosatisfythatneed.

Enquiriesmaybemadebytelephoneorpersonalcontact,aletterofenquiryispreferred

becauseitStatesdetailsandthecopyformsapermanentrecord.Enquiryhasdetailslike;

a.Thenameandaddressofthesender;

b.Thedate;

c.Areference-filenumber;

d.Thenameandaddressofthepersontowhom theletteristobeasent;



e.Asalutation:ExampleDearSir/Ma;

f.Themessage:thisshouldbedirectandpreciselywrittenclearlytoinclude:

I.Thequantityofgoodsrequired

ii.Afulldescriptionofitemsanditsqualities;

g.Thecomplimentaryclose:exampleYoursfaithfully;

h.Thesubscription:examplesignatureofthesender.

LETTEROFINQUIRY

ELEMENDigitalPhotos

11OmumahJunctionPortHarcourt(sender'saddress)

Jan.25th,2023(date)

MrJeoSmith,

DirectorJoesmithPhotoShop

23WesterncitygateLagos(receiver'saddress)

DearMrJoe,(salutation)

Iam aphotographer.Ineedtoopenaphotostudioinmyarea

Ineedthedetailsofthefollowing:2Camera,2speedlight,3.twodustbox

1.Discount 2.Unitprice 3.Delivery 4.Timesof

payment.

5.Warranty

Asimpleletterofenquiry.

Assignments

1.Mention4advantagesofbuyingbysample

2.WhatisCreditbuying

3.Whatisthedifferencebetweencreditanddebtor


